
 SEPA “Communicating Data” Annual Project Checklist  

Starting Out 
☐ Submit the Teacher Agreement Form.  
☐ Training: DataCom workshop or Moodle  
☐ Request $500 Classroom Award 
☐ Order Drinking Water Kit Components and put kits together 
☐ Look at water sample submission deadlines (Bottom of LabCentral Hompage) 
☐ Think about how much time you want to commit/ Backward mapping 
☐ Connect with your scientist partner—How are they going to play a role in science communication? 

With Students 
☐ Sample water 
☐ Message Box: Pre + Post evaluation 
☐ Use TUVA software. Our project’s dataset is at https://arsenicdata.tuvalabs.com/ 
☐ Create and execute communication/outreach plan 

Project Management 
Visit our Project Management Page for a step-by-step guide and resources 
☐ Check you are using the current datasheet, parent letter, permission form, and sample protocol. All 

these documents are on the webpage listed above. 
☐ Add an intergenerational acitivty – a pH activity or conversation prompts – for students and 

parents/guardians to the sample kit. 
☐ Make a tracking sheet 
☐ Send home water sample collection kits 
☐ Enter all datasheet information in Anecdata 
☐ Send tracking sheet and datasheets to Caitlin  
☐ Ship water samples to Dartmouth. Deadlines and addresses are at the bottom of the LabCentral 

Homepage. 
☐ Inform parents when data arrives and ensure they know where to find more information. Note: Your 

school’s results will be uploaded by us to Anecdata and Tuva, and we will send emails to individuals 
and families with their results. 

Throughout the Year 
☐ Attend U &I Meetings 
☐ Ensure you read the postings/updates on the Discussion Forum on LabCentral. 
☐ Meet with Ragan twice a year to discuss your progress, ask questions, and receive support. Ragan 

will reach out to schedule these meetings. 
☐ With your scientist partner, plan/ implement outreach where students share their knowledge, skills, findings, 

and suggestions for mitigation of well water contamination issues. 
☐ Have SEPA leaders proofread student material that will be shared with the media (i.e., letters to the editor, etc.) 

 
Wrapping Up 
☐ Complete the Google Tracking Sheet by April 5, 2027. 
☐ Upload student work to our shared Google folder on LabCentral.  
☐ Submit your Case Study to Jane and Caitlin by April 5, 2027. If you’re still working on the outreach component, 

you may ask for an extension.

https://docs.google.com/forms/d/e/1FAIpQLSfNvDcgoOIZuOt9TccMoPsA1By9Znvq1jQJosxNar--OvZnBA/viewform
https://allaboutarsenic.org/sepa/teachers-partners/moodle-course-for-teacher-training/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fallaboutarsenic.org%2Fwp-content%2Fuploads%2F2025%2F11%2FSEPA-DataLit-Invoice-Template2.docx&wdOrigin=BROWSELINK
https://allaboutarsenic.org/sepa/teachers-partners/project-management/
https://labcentral.mdibl.org/workspaces/view/arsenic/pages/home
https://arsenicdata.tuvalabs.com/
https://allaboutarsenic.org/sepa/teachers-partners/project-management/
https://allaboutarsenic.org/sepa/teachers-partners/curriculum/intergenerational-learning/
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fallaboutarsenic.org%2Fwp-content%2Fuploads%2F2025%2F10%2FManifest-and-Tracking-1.xlsx&wdOrigin=BROWSELINK
https://www.anecdata.org/projects/view/all-about-arsenic
https://labcentral.mdibl.org/workspaces/view/arsenic/pages/home
https://labcentral.mdibl.org/workspaces/view/arsenic/pages/home
https://labcentral.mdibl.org/workspaces/view/arsenic/forums/general-discussion
https://docs.google.com/spreadsheets/d/1XNa-Nph1eTneElQdeR4W3gdhcDpCMSzM_8OPKIHWj9g/edit?gid=585486186#gid=585486186
https://drive.google.com/drive/folders/1EHMiFyBazp2EVlUJ7kyBjIJuRiy9gMvU
https://allaboutarsenic.org/wp-content/uploads/2026/06/Teacher-Case-Study-template_2026-2027-1.pdf

	SEPA “Communicating Data” Annual Project Checklist
	Starting Out
	With Students
	Project Management
	Throughout the Year
	Wrapping Up




